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1. Purpose To provide a clear and compliant framework for using Workforce Innovation and Opportunity Act (WIOA) funds to pay for attorney and other legal fees directly related to the activities of the Greater Memphis Local Workforce Development Board (GMLWDB).
2. Scope This SOP applies to all staff and board members of the GMLWDB responsible for the management and use of WIOA funds.
3. Authority and Guidance This SOP is based on the following federal regulations and guidance:
· Workforce Innovation and Opportunity Act (WIOA), Public Law 113-128.
· 2 CFR Part 200 (Uniform Administrative Requirements, Cost Principles, and Audit Requirements for Federal Awards).
· U.S. Department of Labor (DOL) guidance, including Training and Employment Guidance Letters (TEGLs) and Frequently Asked Questions (FAQs).
· 20 CFR Parts 676-678 (Regulations for Statewide and Local Workforce Development Systems).
4. Definitions
· Legal Fees: Costs associated with attorney services or other legal support directly related to the operational or programmatic activities of the LWDB.
· Allowable Costs: Costs that are necessary, reasonable, allocable, and compliant with WIOA and 2 CFR Part 200 regulations.
5. Responsibilities
· LWDB Director: Ensures compliance with federal regulations and oversight of legal fee expenditures.
· Finance Department: Reviews and processes payments for legal fees.
· Board Members: Approve legal expenses in alignment with the board’s policies and WIOA requirements.
6. Procedure
6.1 Determining Allowability of Legal Fees
1. Verify that the legal fees are directly related to the administration or activities of the LWDB and meet the following criteria:
· Necessary and reasonable for the proper performance of WIOA activities (2 CFR § 200.403).
· Not prohibited under WIOA or other applicable laws.
· Allocable to the appropriate cost category as outlined in 2 CFR § 200.405.
2. Examples of allowable legal fees include:
· Reviewing or drafting contracts and agreements related to WIOA programs.
· Advising on compliance with federal or state workforce laws and regulations.
· Resolving disputes or addressing grievances related to WIOA activities.
3. Examples of unallowable legal fees include:
· Costs related to lobbying activities (2 CFR § 200.450).
· Legal proceedings that are not directly tied to WIOA activities or are related to violations of law by the LWDB.
6.2 Obtaining Approvals
1. Obtain prior approval from the GMLWDB or designated committee for legal expenditures exceeding a threshold defined in board policies.
2. Document the purpose and necessity of the legal fees in board meeting minutes or other official records.
6.3 Procuring Legal Services
1. Follow LWDB procurement policies and 2 CFR § 200.317-§ 200.326 to procure legal services.
2. Ensure competitive bidding, if applicable, and document the procurement process.
6.4 Payment and Documentation
1. Submit invoices for legal fees to the Finance Department for review and payment.
2. Retain the following documentation for audit purposes:
· Legal services agreement or contract.
· Invoices detailing the nature and hours of work performed.
· Evidence of board or committee approval.
6.5 Monitoring and Compliance
1. Conduct periodic reviews to ensure legal fee expenditures comply with WIOA and 2 CFR requirements.
2. Address any findings or concerns in a timely manner to maintain compliance.
7. Records Management All records related to legal fees must be retained for the period specified under 2 CFR § 200.334, typically three years from the date of the final expenditure report.
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