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1. Purpose The purpose of this policy is to establish guidelines for the management of Workforce Innovation and Opportunity Act (WIOA) funds in compliance with the Office of Management and Budget (OMB) regulations. This policy ensures that WIOA funds are drawn down and expended efficiently while maintaining compliance with federal requirements.
2. Authority and References This policy is guided by the following federal regulations:
· 2 CFR Part 200 (Uniform Guidance), Subpart D – Post Federal Award Requirements
· 2 CFR §200.305 – Payment
· WIOA Section 184 – Fiscal Controls, Sanctions, and Technical Assistance
· 29 CFR Part 97.21 – Payment Procedures
3. Policy Statement Funds received under WIOA shall be managed in accordance with federal, state, and local regulations to ensure proper cash flow management, minimize the time between fund drawdowns and disbursements, and maintain compliance with the U.S. Department of Labor (DOL) cash management requirements.
4. Cash Drawdown Procedures
· WIOA funds shall be requested based on immediate cash needs and must be expended within three (3) business days of receipt, per 2 CFR §200.305(b).
· Drawdowns shall be limited to actual and immediate needs to prevent excess cash on hand.
· Documentation supporting each cash request must be maintained, including expenditure reports and programmatic needs.
· The organization shall ensure segregation of duties to prevent unauthorized access and mismanagement of funds.
5. Interest and Program Income
· Non-state entities must deposit federal funds in an interest-bearing account unless exempted under 2 CFR §200.305(b)(8).
· Interest earned on federal advances must be remitted to the U.S. Treasury if it exceeds $500 per year, as required by 2 CFR §200.305(b)(9).
· Program income must be accounted for and used in accordance with 2 CFR §200.307.
6. Allowable Costs and Documentation
· All expenditures must comply with 2 CFR §200 Subpart E – Cost Principles.
· Adequate documentation, including invoices, receipts, and payroll records, must be maintained for all disbursements.
· Internal controls shall be implemented to prevent unallowable costs and ensure compliance.
7. Monitoring and Compliance
· Regular internal audits shall be conducted to verify proper use of WIOA funds.
· Financial reports must be submitted in accordance with 2 CFR §200.328.
· Any discrepancies or issues must be reported and corrective action plans developed promptly.
8. Retention of Records
· Financial records, supporting documents, statistical records, and all other pertinent records related to WIOA funds must be retained for at least three (3) years after final expenditure, per 2 CFR §200.334.
9. Sanctions for Non-Compliance Failure to comply with this policy may result in penalties, including fund repayment, suspension of funding, or other enforcement actions as outlined in 2 CFR §200.339.
10. Policy Review and Updates This policy shall be reviewed annually and updated as needed to ensure continued compliance with federal and state regulations.
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