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This End User License Agreement ("Agreement") is a legal agreement between you ("User") and the Greater Memphis Workforce Development Board ("GMWDB") and the Greater Memphis Chamber ("Chamber"). By accessing or using the IT equipment and related services provided by GMWDB and the Chamber (collectively referred to as "IT Equipment"), you agree to be bound by the terms of this Agreement.
1. Grant of License
GMWDB and the Chamber grant you a non-exclusive, non-transferable license to use the IT Equipment solely for your internal business purposes in accordance with the terms of this Agreement.
2. Acceptable Use of IT Equipment
You agree to use the IT Equipment in a responsible and ethical manner. Acceptable use includes, but is not limited to:
· Business Purposes: Using the IT Equipment exclusively for work-related tasks and activities that support the mission of GMWDB and the Chamber.
· Compliance with Policies: Adhering to all organizational policies, including but not limited to security, confidentiality, and data protection policies.
· Software Installation: Installing only authorized software and applications on the IT Equipment. All software must be approved by the IT department before installation.
· Network Security: Ensuring that the IT Equipment is connected to secure networks and using appropriate security measures (e.g., VPN, firewalls) when accessing sensitive information.
· Data Protection: Protecting sensitive and confidential information from unauthorized access and ensuring compliance with data protection regulations.
3. Prohibited Use
You agree not to:
· Unauthorized Access: Access or attempt to access any system, network, or data without proper authorization.
· Malicious Activities: Engage in any activities that could harm or disrupt the IT Equipment, including introducing malware, viruses, or other harmful software.
· Personal Use: Use the IT Equipment for personal gain, including but not limited to commercial activities, personal business, or non-work-related tasks.
· Inappropriate Content: Access, download, or distribute any content that is illegal, offensive, or inappropriate, including but not limited to pornography, hate speech, or any content that violates the organization's values.
· Sharing Credentials: Share your login credentials or allow others to use your account.
4. User Obligations
You agree to:
· Maintain Equipment: Take reasonable care of the IT Equipment, keeping it in good working condition and reporting any issues to the IT department promptly.
· Secure Data: Regularly back up data stored on the IT Equipment and ensure that sensitive information is stored securely.
· Report Incidents: Immediately report any security incidents, breaches, or suspicious activities related to the IT Equipment to the IT department.
· Ensure Equipment Security: You must take appropriate measures to ensure the security of the IT Equipment. This includes:
· Avoiding Leaving Equipment in Vehicles: Do not leave the IT Equipment unattended in your car or any other unsecured location. If it is necessary to transport the equipment, ensure it is kept out of sight and secured in a locked compartment.
· Physical Security: When not in use, store the IT Equipment in a secure location to prevent theft or unauthorized access.
5. Taking Equipment Out or State our Country
Employees are prohibited from taking any company-owned IT Equipment out of the country or state without prior written permission from the IT department and their direct supervisor. Requests for permission must include the reason for taking the equipment, the destination, and the duration of absence. Failure to comply with this policy may result in disciplinary action.
6. Employee Responsibility for Equipment Damage and Theft
You acknowledge and agree that you are responsible for any negligent damage to or theft of the IT Equipment while it is in your possession. This includes, but is not limited to, damages resulting from misuse, mishandling, or failure to adhere to the security measures outlined in this Agreement. In the event of such damage or theft, you may be held liable for the costs associated with repair or replacement of the IT Equipment. GMWDB and the Chamber reserve the right to take appropriate disciplinary action, which may include termination of your access to the IT Equipment and other organizational resources.
7. Intellectual Property Rights
All intellectual property rights in the IT Equipment, including but not limited to hardware, software, and documentation, are owned by GMWDB and the Chamber or their licensors. Nothing in this Agreement grants you any rights in or to the IT Equipment except as expressly set forth herein.
8. Termination
This Agreement is effective until terminated. GMWDB and the Chamber may terminate this Agreement at any time, with or without cause, by providing notice to you. Upon termination, you must cease all use of the IT Equipment and return it to the IT department.
9. Changes to the Agreement
GMWDB and the Chamber reserve the right to modify this Agreement at any time. Any changes will be effective immediately upon posting the revised Agreement on their respective websites. Your continued use of the IT Equipment after such changes constitutes your acceptance of the new terms.
10. Contact Information
For any questions regarding this Agreement, please contact:
· Greater Memphis Chamber
Kevin Henderson
khenderson@memphischamber.com
By using the IT Equipment, you acknowledge that you have read, understood, and agree to be bound by this Agreement.
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